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No. A-320 16 I 1 /2023-Rcctt.

CIRCULAR
liour posts ol T,aboratory Assistant in

vacant in Indian Ilur:cau of Mincs under thc
by clcputation including short tcrm contract

thc Pay T,cvel-S (Rs. 29200-92300) are

Ministry of Mines and is to be filled up
basis.

02. 'fhc Laborator:y Assistant is responsible for maintenance of Laboratory Plant'

cquipmcnt acccssorils and rcndering assistance in laboratory work in connection

with research analytical work. Any oih". rlutics as may be assigned from time to

time by officcrs authorized in t.his bchalf'

03. As pcr thc Rccruitmcnl. Rulcs for thc post of I'aboratory Assistant' the

candidatc to bc considcrcd for appoinl.mcnt by dcputation including short term

contract from thc officcrs of Ccntral Government or State Governments or Union

Tcrritories or Autonomous or statutory organisation or llublic secl'or Undertaking

or Univcrsitics or Rccogniscd rcscarch instituf ion:

(a) (i) holcling analogous post on a rcgurlar basis in the parent cadre or l)epartment;

or

(ii) with five years servicc renclcrcd aftcr appointment to the post on a regular basis

in'lcve1 -4 (R;. 2SS0O-B1 IO0) in thc pay matrix or: cquivalcnt; or

(iii) wi1.h tcn ycars scrvicc r:cndcrcd aftcr appointmcnt to the post on a regular basis

in icrret-g (Hs. Z lT00-69100) in thc pay matrix or cquivalcnt; and

(b)posscssingthcfollowingqualifical.ionsandcxperience:-

(i) IJachclors, I)cgrcc in scicncc from a rccogniscd University or Institution; or

Must havc passcd ti,n in scicncc with l)iplo-, i., Mineral Iingincering or Chemical

F)nginecring or Mcchanical l.lnginccring or }llcct.rical llnginecring from a recognized

Institution.

(ii) ,lwo ycars, expcricncc in prcparation o[ rock, ore, mineral samples and

chcmicals, collcction and drawing of samplcs for mincralogical or petrological or

bcncficiation stuclics or chcmical analysis in a well cquipped laboratory or pilot

plant.

Note-l:- Thc I)cparl.mcntal officcrs in the fceder gradc who arc in dircct linc of

promotion shall not bc cligiblc for consideration for appointment on deputation'

Similarly, dcputationists shall not bc eligible for considerat.ion for appointment by

promotion.
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Note-2:- I)eriorl of cleputa1ion (including short term contract) including period of

deputa1ion (including short tcrm contract) in another ex-cadre post held

immccliately prcccdirr[ tni" appointmcnt in the samc or some other organization or

I)cpartmcr,i nf tn" Ccntral Govcrnmcnt shall ordinarily not exceed three years'

Note-3:- Thc maximum agc-1imit for appointment by deputation shall be not

excceding fifty-six ycars u" or,, the closing date of rcccipl' of applications'

04.Thcdeputationpcriodwillbeinitiallyfor03yearsandwillbeconsidered
for furthcr cxtcnsion on thc basis of requircmcnt of this dcpartmcnt and NOC from

the parcnl dcpartmcnt. Ilowcvcr, thc officcr may also consider for pre-maturc

rcvision to thc parcnt cadrc hy scrving 03 monl.hs advance noticc to the parent

departmcnt as wcll as to thc officcr in'icrms of provisions contained under DoI'yl

OM No.6/ 8l2OOg v:.stt. (l']ay II) datcd 17 '06'2OlO'

05. Application containing thc bio-rlata (in triplicatc) of the official who fulfills

Ii. .oor" "l'[. 1n. closing datc may bc scnt itt.orgtt propcr channcl-addrcssed to

Con of Ond

4. OIC, TMIS, TI3M, NagPur with 1.he

thc IllM's wcbsite.

Bu of
tn" enclosed bio-data Proforma
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ccrtificatc for prcccding l0 ycars of thc official concerned" Applications received
1: - -ri ^-^ ^ ^-

aftcr thc closing 6atc will not be cntcrtainecl. Also, advancc copics of applications or

no1 accompanicd with all thc abovc ccrtificatcs/cnclosurcs arc liablc to bc rejected'

post will not bc allowed to withdr:aw06. Thc candidatcs who apply for the
their candidaturc su bsequcnllY.

Flncl. As abovc. 0
\ ,"t1,r,"t""*^*' o3.ol'2t+

(Parag M. Tadlimbekar)
SuPtdg. Mining Geologist &

Head of Office
Copy to:

1. 'lhc ccntral Govcrnmcnt or statc Governmcnts or union Territories or

Autonomous or Statu1.ory organisation or l)utrlic sector undertaking or

Universitics or Rccognised ,e"eatch institution, with the request to circulatc

thc vacancics amongst thc officials uncler their control and forward the

applications of suitabic officers to this officc with rclcvant documents by the

closing datc / pcriod indicated al'rovc'

2.',lhc Undcr Sccrctary 1o thc Govt. of Inclia, Ministry of Mines (M-III), Shastri

Ilhavan, Ncw I)clhi.
3.'lhc Scction Officcr (M-Iff), Ministry of Mincs, Shastri Ilhavan, Ncw I)clhi'

requcst to upload the cncloscd circular in

(Dinesh Kumar)
Senior Administrative Officer



ANNEXURE-I 

BIO-DATA/CURRICULUMVITAE PROFORMA 

POST APPLIED FOR :- 

1. Name and Address (in Block Letters)  

2. Date of Birth (in Christian era)  

3. i) Date of entry into service  

ii) Date of retirement under Central/State Government 
Rules 

 

4. Educational Qualifications  

5. Whether Educational and other qualifications 
required for the post are satisfied. (If any 
qualification has been treated as equivalent to 
the one prescribed in the Rules, state the 
authority for the same). 

 

Qualifications/Experience required as mentioned in 

the advertisement/vacancy circular 

Qualifications/experience 

possessed by the officer 

Essential Essential 

A) Qualifications A) Qualifications 

B) Experience B) Experience 

Desirable Desirable 

A) Qualifications A)Qualifications 

B) Experience B)Experience 

5.1 Note: This column needs to be amplified to indicate Essential and Desirable 
Qualifications as mentioned in the RRs by the Administrative Ministry/ 
Department/Office at the time of issue of Circular and issue of Advertisement in 
Employment News. 

5.2  In the case of Degree and Post Graduate Qualifications Elective/main subjects and 
subsidiary subjects may be indicated by the candidate. 

6. Please state clearly whether in the light of entries 
made by you above, you meet the requisite 
Essential Qualifications and work experience of the 
post. 

 

6.1 Note: Borrowing Departments are to provide their specific comments/views 
confirming the relevant Essential Qualification/Work experience possessed by the 

Candidate (as indicated in the Bio-data) with reference to the post applied. 

7. Details of Employment, in chronological order, Enclose a separate sheet duly 
authenticated by your signature, if the space below in insufficient. 

Office/ 
Institution 

Post held on 
Regular 
basis 

From To *Pay band and 
Grade Pay/Pay 
Scale of the post 
held on regular 
basis 

Nature of Duties (in 
detail) highlighting 
experience required 
for the post applied 
for 

      
 

*  Important : Pay-band and Grade pay granted under ACP/MACP are personal to the 

officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay Scale 

of the post held on regular basis to be mentioned, details of ACP/MACP with present Pay 

Band Grade Pay where such benefits have been drawn by the Candidate, may be 

indicated as below: 
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Office/ 
Institution 

Pay, Pay Band and Grade Pay drawn 
under ACP/MACP Scheme 

From To 

    

8. Nature of present employment i.e. Ad-hoc or 
Temporary or Quasi-Permanent or 
Permanent 

 

9. In case the present employment is held on 
deputation/contract basis, please state- 

 

a) The date of initial 
appointment 

b) Period of 
appointment on 
deputation/contr
act 

c) Name of the 
parent 
office/organisati
on to which the 
applicant 
belongs 

d) Name of the 
post and Pay of 
the post held in 
substantive 
capacity in the 
parent 
organisation 

    

9.1 Note: In case of Officers already on deputation, the applications 
of such officers should be forwarded by the parent 
cadre/Department alongwith Cadre Clearance, Vigilance 
Clearance and Integrity Certificate. 

9.2 Note: Information under Column 9 (c) & (d) above must be given 
in all cases where a person is holding a post on deputation 
outside the cadre/organisation but still maintaining a Lien in 
his parent cadre/organisation. 

 

10.  If any post held on Deputation in the past by the applicant, date 
of return from the last deputation and other details. 

 

11.  Additional details about present employment: 
Please state whether working under (indicate the name of your 
employer against the relevant column) 
a) Central Government 
b) State Government 
c) Autonomous Organisation 
d) Government Undertaking 
e) Universities 
f) Others 

 

12.  Please state whether you are working in the same Department 
and are in the feeder grade or feeder to feeder grade 

 

13.  Are you in Revised Scale of Pay? If yes give the date from which 
the revision took place and also indicate the pre-revised scale 

 

14. Total emoluments per month now drawn  

Basic Pay in the PB Grade Pay  Total Emoluments 

   

15. In case the applicant belongs to an Organisation which is not 
following the Central Government Pay-Scales, the latest salary slip 
issued by the Organisation shown the following details may be 
enclosed. 

 

Basic Pay with Scale of 
Pay and rate of increment 

Dearness Pay/interim relief/other 
Allowances etc., (with break-up details) 

Total 
Emolument 
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16.  (A) Additional information, if any, relevant to the post you applied 
for in support of your suitability for the post. (This among other 
things may provide information with regard to (i) additional 

academic qualifications (ii) professional training and (iii) work 
experience over and above prescribed in the Vacancy 
Circular/Advertisement) 
(Note: Enclosed a separate sheet, if the space is insufficient) 

 

16. (B) Achievements: 
    The candidates are requested to indicate information with regard 
to; 

i. Research publications and reports and special projects 
ii. Awards/Scholarships/Official Appreciation 
iii. Affiliation with the professional bodies/institutions/ 

societies and; 
iv. Patents registered in own name or achieved for the 

organization 

v. Any research/innovative measure involving official 
recognition 

vi. Any other information. 
(Note: Enclose a separate sheet, if the space is insufficient) 

 

17. Please state whether you are applying for deputation 
(ISTC/Absorption/re-employment basis. 
(Officers under Central/State Governments are only eligible for 
“Absorption”. Candidates on non-Government Organisations are 
eligible only for Short Term Contract) 

 

# (The option of ‘STC’/’Absorption’/’Re-employment’ are available 
only if the vacancy circular specially mentioned recruitment by 
“STC” or “Absorption” or “Re-employment”). 

 

18. Whether belongs to SC/ST  

 

 I have carefully gone through the vacancy circular/advertisement and I am well 

aware that the information furnished in the Curriculum Vitae duly supported by the 

documents in respect of Essential Qualification/Work Experience submitted by me will 

also be assessed by the Selection Committee at the time of selection for the post. The 

information/details provided by me are correct and true to the best of my knowledge and 

no material fact having a bearing on my selection has been suppressed/withheld. 

 

 

Date:         (Signature of the candidate) 
         Address: 
 
 
 
 
 
 
 



Certification by the Employer/Cadre Controlling Authority 
 
 

 The information/details provided in the above application by the applicant are true 
and correct as per the facts available on records. He/she possesses educational 

qualifications and experience mentioned in the vacancy Circular. If selected, he/she will 
be relieved immediately. 
 
2. Also certified that; 
 

i. There is no vigilance or disciplinary case pending/contemplated against 
Shri/Smt. ………………………………. 

ii. His/Her integrity is certified. 
iii. His/Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 

5 years duly attested by an officer of the rank of Under Secretary of the Govt. of 
India or above are enclosed. 

iv. No major/minor penalty has been imposed on him/her during the last 10 years 
or A list of major/minor penalties imposed on him/her during the last 10 years 

is enclosed (as the case may be). 
 
 
 

Countersigned 
(Employer/Cadre Controlling Authority with Seal) 


