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To

The Secretary, All Major Port Authorities (Except KPL).

Sir,

Sub: ESTT. - Filling up of two posts of Hindi Translator (Class Ill) in the scale of
pay of Rs.45800-121300 (Revised) (Pre-revised Scale of pay Rs.32500-83800)
in.General Administration Department, Chennai Port Authority on Deputation /
Absorption Method - Regarding. ' g

ek

Applibatiohs are invited for ﬁIlfn’Q up of two posts of Hindi Translator (Class lll) in General

Administration Department, Chennai Port Authority in the pay scale of Rs.45800-121300 (Revised)
~ (Pre-revised- Scale of. pay ‘Rs.32500-83800) "on Deputation /. Absorption

- » 1. basis by inviting
applications among the "Major Port - Authorities,  who " possess the prescribed qualifications,
experience, as mentioned in the amended RR, enclosed at Annexure-1, R '

2. ‘ Eligible candidates have to apply'thrqugh ‘Online Application Portal (OAP) of the
Ministry of Ports, Shipping & Waterways (http:Ilonlinevacancy.shipmin.nic.in) and a print-out

of the online application should b'eisAe_nt’ through proper channel, along with the following documents

within the stipulated time.
a)  Copies of éduCétional qué]iﬁcétiéhs and experisnce.
b) Attested copy of Community Certiﬁcate_ issued by the Competent Authority.
c) Uhdertaking of the applicant not to withdraw, if selected, -

d) A self attested Passport Size Photo of the candidate to be affixed on
the application.

3. Ports have to forward the applications-of suitable and willing employees who satisfy the

requirements, along with the following documents, so as to reach SECRETARY, CHENNAI PORT

AUTHORITY, RAJAJI SALAI, CHENNAI - 600001, on or before 28.022025:- .
-a)’.  Photocopy of A CRs/ 'APARs-Of the applicant for the.'kl"as‘t: 5 years duly att_e?sl"ed by an
- officer, not bélow the rank of Deputy Head. of Department, on each of the page.
) Willingness of the candidate for joining the post in case of selection. . -

'¢)  No Objection Certificate of respective Port Authority to'relieve the candidate.



d) Vigilance / Administrative Clearance of the employee in the proforma prescribed
- at Annexure-2. :

e ‘The veracity of the University Certificates and the recognition of the Degree obtained
by the applicant may be ensured and certified (Annexure-3).

f) If ACR/ APAR for a particular year / period is not available, a certificate to
that effect should be enclosed.

g) If any major ‘or minor penalty has been imposed on the applicant during the last

10 years, the details of the disciplinary case leading to such penalty, along with
necessary documents, have to be sent.

h) Complete service details of the applicant with posts held till date in the
prescribed format at Annexure-4.

4, ‘The employee selected for the above post will be appomted on deputation / absorption
basis and will be governed by the terms and conditions; prescribed by the Central Government.

5. . The crucial date for determlnlng the eligibility is the last date of receipt of applications,
i.e. 28.02.2025. Applications received - through proper channel will only be considered.

Applications received after the last date / without ACRs / APARs / without enclosures, etc. will not
"be considered.

6.  The appllcatlons duly forwarded within the due date shall only be con3|dered Hence the

“Port Authorities are requested to forward the applications with complete details, so as to reach the
undersigned on or before 28.02.2025.

7. The Circular along with Annexures is also available on our Waebsite
www.chennaiport.gov.in.

Encl.: 1. Annexure-1 Proforma of the Application
2. Annexure-2 Copy of the Recruitment Rules for the post
3. Annexure-3 Proforma for Vigilance / Administrative Clearance
4. Annexure-4 Certificate to be given by the Head of Office
5. Annexure-5 Proforma for Service details of the applicants
6. Annexure-6 Self Undertaking
Yours faithfully,
e- Uer?
a,’SE“CRETARY
Copy to:
1. The Secretary to the Govt. of Indla, Kind Attn.: The Director, MOPSW
Mlmstry of Ports, Shipping & (w.r.t. Ministry’s letter No.I-26/2/2017- PE.I
Waterways, . (Part (1)) da_ted_03 .05.2017) o .

Ports Wing, New Delhi -110 001.

2. Al HoDs of ChPA with a request to circulate among the
. oE employees. of Chennai Port Authority



ANNEXURE -1

CHENNAI PORT AUTHORITY
Proforma of the Application for the post of Hindi Translator (Class Il

Name of the candidate

2. Date of Birth & Present age ;
as on 01.01.2025 Photo

3. Whether belongs to SC/ST/OBC/UR

Father's /Husband’s Name

5. Academic & Professional Qualification:
Exam/Degree | Yearof | Name of Instt. / Board / Marks Percentage
passin University Aggregated
| i ]
(Attach separate sheet, if required)
6. Employment History and Experience:
Name of the Present | Pay | Basic Pay | Whether | Whether an | Period
Port Designation | Scale | ason postis | - appd. From To

01.01.2025 | held on | Probationer
regular | in the post

or ad- now held
hoc | andifso,
basis date of
declaration |

| | ]

’ (Attach separate sheet, if required)

7. Please mention details of appreciation /
outstanding work done, if any, which
was duly recognised by the higher
authority

8. Residential Address
: (E- mail & Telephone No. / Mobile No.
are to be given)

0. Aadhar No. .
10. PAN No. )

11. Particulars of documents attached to
this application

Declaration: N

| do hereby declare that all the information furnished by me in this application are true and
correct to the best of my knowledge and belief and no information has been suppressed.

Date............... Signature of the Applicant
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Diploma Certificate Course in
translation from Hindi to
English and vice versa or two
years’ experience of trans-
lation work from Hindi to
English & vice-versa in
Central/State -Govt.  Offices,
including Govt. of India Under-
takings.

NOTE: The qualification
regarding = experience  is
relaxable at the discretion of
the Chairman in the case of
candidates  belonging to
Scheduled Castes and
Scheduled Tribes if at any
stage of Selection, the
Chairman is of the opinion that
sufficient number of
candidates from these
communities possessing the
requisite experience are not
likely to be available to fill up
the vacancies reserved for
them.




ANNEXURE - 3

APPLICATION FORM FOR VIGILANCE CLEARANCE

Part- A

(To be filled by the concerned Department)

‘Name of the Applicant

IBM No. & Department

ol I B e

Designation

Purpose for seeking Vigilance Clearance (Any
other details, as applicable) .

Whether any Disciplinary Proceedings
Contemplated / initiated against the Individual
(Also indicate previous record, if any, in the
last 10 years)

If Yes, indicate details / status

Whether under punishment period

Whether any local police case filed / Pending

Whether Property Returns submitted
(previous year / current year) - -

10.

In case of resignation, is the employee /
Officer is bound by obligation / agreement to
serve Ch.P.A. '

11.

In case of foreign training wherever Execution
of bond is required, it may be Stated whether
on completion of training the employee / officer
has the required minimum years of service left
before superannuation

Date

"Competent Authority

% Part-B

»

‘ (To be filled by Vigilance Department)

12.

Remarks of Vigilance Department (Indicate
Complete Status and Recommendations, if
any. Attach separate sheet, if required)

13.

Vigilance Clearance

ACCORDED / NOT ACCORDED

2

i

V.C. Report No.:
Date:

Chief Vigilance Officer /
Dy. Chief Vigilance Officer




ANNEXURE - 4

Certificate to be given by the Head of the Office

Certificate in respect of Shri/ Smt

(Name & designation)

1. It is certified that the particulars furnished by the applicant are correct and he / she fulfil the
eligibility criteria.

2. The veracity of the qualification certificates and caste certificates submitted by the
applicant are ensured and certified

3. Itis certified that no disciplinary / vigilance case is pending or contemplated against the
applicant and he/she is clear from the vigilance angle.

4 His / Her integrity is certified.

5. Itis certified that no-major / minor penalties have been imposed on the employee during the
last 10 years. :

6. Attested copies of ACRs / APARs for the last five years are enclosed.

Signén_ture of the Head of the Office
Dated: : Name along with official seal

i

- %
K4
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ANNEXURE - 6

SELF UNDERTAKING

I, _(Name & Designation) hereby

undertake that in the event of my selection to the post of

Authority, | shall not withdraw my candidature, if selected to the said

post.

SIGNATURE OF THE APPLICANT



